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• Dashboard: 

In the dashboard, you can see all the relevant components 

at a glance. You can see which colleagues are in the office 

on the selected day and you can make bookings directly 

with the desired booking settings. 

• Interactive calendar 

The user can navigate between days and months and make 

bookings. The days marked in green indicate that the user 

has at least one booking on that day.  

• Booking settings 

In this section, the user can make or edit a booking with 

the required information: Location, resource and start and 

end time 

• Reports on booked days 

All bookings can be viewed in the reports. The list can be 

filtered by a specific day, a specific week and/or by location 

or resource.
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